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	TUTOR DETAILS

	Tutor Name 
	


	Tutor Address
	

	Tutor email
	

	Tutor contact no:
	


	ABOUT YOU

	What craft skills are you qualified / confident to teach?

	

	Where and how have you developed your craft skills? i.e. self taught, evening school college or university?

	

	What previous teaching experience do you have with groups or individuals and what kind of the subject/ sessions have you taught?

	


	OUTLINE COURSE IDEA
Please write a brief outline of your main course idea using the headings provided

	Provisional course name
	

	Brief description of the course

	

	Skills learnt - please refer to www.ministryofcraft .co.uk/courses for an example. This is to highlight to customers what skills they will learn throughout the course.

	


	Make and take item - please refer to Ministry of Craft.co.uk for an example. This will describe what the customer will make and leave with (n.b. this does not apply to all courses as some are focused on skills only)

	

	Total number of course hours - this is the number of hours the course will run for. 

	

	Maximum class size – our minimum class size is 8

	

	Customer need to know - this is describe anything to the customer that they need to bring along, so for example fabric for a textiles class, a vase for a decoupage class or their camera for photography.

	

	Please give an estimate cost for the materials per person and a brief equipment list (n.b. this will be discussed in more detail after the application stage)

	


	TUTOR AVAILABILITY 

	Please circle the days that you ARE available?
                                      M          T          W          T          F         S         S 

NB: 

· Evening sessions run from 18.30 to 20.30 (tutor required to attend 15 minutes before)

· Saturday sessions start at 10.00 am at the earliest


	WHAT HAPPENS NEXT ?

	Once you have submitted your application you will receive a confirmation email to say we have it.

If we think you are what we are looking for we’ll then contact you within 2 weeks of receiving your application for a chat and to find out more information about what you can offer. 

We are currently recruiting for the September 2010 programme, which will run from early September to late December and for subsequent programmes.
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